! INSTRUCTION – BEFORE THE DEFENCE. THE NECESSARY THINGS.

Most of the things, students have to complete into the www.apd.uj.edu.pl system by using their login and password ( this same as for the www.usosweb.uj.edu.pl ).

If you lost it, please contact with the TAS secretary office!!!

1 Step:

Not later than 21 days before the defense, student have to bring the statement with the title of the thesis. ( form no. 1)
This will be the final and official title. After that student can not make any changes in the title.
The title will be put into the usos system by the secretary. When the title of the thesis will be in USOS, student can log in :

http://www.apd.uj.edu.pl 

Instruction in English available here:

http://usosownia.uj.edu.pl/apd-dla-studenta

All this pages should be in English.

2 Step:

You have to log in : http://www.apd.uj.edu.pl

On that page student have to put information about:
- a topic of the thesis, keywords, abstract ( It should be both in polish and in English).
On that page you will have to put final version of the Master thesis. The thesis must be in pdf. in one file. It can’t be bigger than 15 MB. 
In case of having an extra forms, everything has to be packed in one file ( ZIP, RAR, 7Z)

3 Step:
When you complete the data in the apd and upload the thesis you have to click the button -’Send to the supervisor”. When the thesis will be accepted by the supervisor in the system then you can print it out.

You don’t have to submit the printed version of the thesis to the Secretary Office!
4 Step:

The student have to bring a copyrights statement, which have to be print from the system http://www.apd.uj.edu.pl
This statement have to be signed by student. ( from NO.2 )

The list of the documents, which have to be given to the secretary office, before the defense ( not later than 7 days before the defense):
Before you start to complete the data on the website first of all you must get the acceptation of your thesis title and submit the form to the TAS Office.!!!

Without this you will not be able to put any information on the website.

1. A statement with the title of the thesis. Has to be submitted not later than 3 weeks before the defence but not later than September 1.  ( without that statement, student will not be able to put any information into the system - form no. 1) 


2. Statement about copyrights.  Should be printed from the:  http://www.apd.uj.edu.pl
Please look step 4 ( form no. 2) 

3. CD with the thesis should be given to the Library. ( on the CD please write your name, surname, title of the thesis). 
Confirmation that you have left the CD in the Library please bring to TAS Office. 
( form no. 5 – you can collect this form from the Secretary Office)


4. 5 x photographs size  4,5 x 6,5 ( 5 photos if one diploma in English, this number can be larger if student ordered more copies in various languages)

5.  A request for the diploma in English or other languages. You can ask for any number of copies of the diploma in languages: English, Spanish, German, French and Russian. Cost of each copy 40 pln. For each copy student have to bring a photo.
( form no. 3) This form you can take from the secretary office.
You can also ask for the maximum 3 transcripts of records in English.
6. Alumni questionnaire has to be completed online after login: 
www.jakosc.uj.edu.pl/absolwent/formularz

The form must be printed from this website and submitted to TAS Office. 
Please note
that the diploma will be ready not later than 30 days after the day of the defense. If you not be able to pick it up the diploma personally you will have to give to somebody a power of attorney. The document should be from Notary Public.
Attachments which should be submitted to the TAS Office together with the Master Thesis:

No. 1 Title of the Master Thesis ( website or TAS Office) 
No. 2  Statement about copyrights ( http://www.apd.uj.edu.pl) 

No. 3 Request about the diploma in other languages. ( website or TAS Office)
No. 4 Alumni questionnaire. ( from www.jakosc.uj.edu.pl/absolwent/formularz )

No. 5 A statement for the Library and the CD ( website or TAS Office)
