INSTRUCTION
THE DEFENSE OF MA THESIS
In order to graduate, each student has to write and defend their MA thesis, which they should write under the supervision of a professor of their choice during MA seminars. Submitting the thesis is equal to passing the MA Seminar course during the fourth semester of TransAtlantic Studies program, and allows students to graduate.
Step #1

No later than 21 days before the defense and no later than September 1st, students have to bring the statement with the title of the thesis. Declared title will be final and cannot be changed later. Such an approval should be signed by the supervisor and delivered to the TransAtlantic Office Then, the title will be put into the USOS system by the administrative officer. When the title of the thesis will be in USOS, student will be able to start the process of uploading the thesis.
Step #2

As soon as the thesis’ title is in the system, a student can log into the AP system at http://www.ap.uj.edu.pl. There, a student has to put all the required information, including the keywords and abstracts of the thesis, both in English and Polish. After doing so, a student will be able to upload a final version of the MA thesis, which will be the basis of the graduation. The thesis must be in a singular PDF file, and it cannot be bigger than 15 MB. In case of having extra files, everything has to be packed in one file (e.g. ZIP, RAR, 7Z). This must be done no later than 14 days before the defense and no later than September 15th.
Also, 14 days before the defense and no later than September 15th, a student has to deliver an application to receive additional transcripts of the documents testifying to the completion of the program of studies to receive copies of diplomas and transcripts of grades in English. The request form is available at TransAtlantic Studies website.

Step #3
When you complete the data in the AP system and upload the thesis you have to approve the statement about copyrights, and then click the button – “Forward to the Approval of the Supervisor”. When the thesis is accepted by the supervisor in the system, the reviewers will start reading the thesis and uploading their reviews. After the reviews are in the system, the student is ready for the defense.
If the defense is conducted online via MS Teams, a student has to send scan of a statement about the access to MS Teams via email no later than 7 days before the exam.
The complete instruction of how to use the AP system is provided by the IT Department of the Jagiellonian University and is available here.
Please note that the diploma will be ready no later than 30 days after the day of the defense. If you are not be able to pick it up the diploma personally, the power of attorney is required in case somebody else is to collect the diploma. The proper document should be from the notary office.
Attachments needed to be submitted to the TAS Office together with the Master Thesis:

1. The statement with the title of the MA Thesis.
a. Available to download from TransAtlantic Studies’ website
2. A statement about the access to MS Teams.
a. Available to download from TransAtlantic Studies’ website
3. Request about the diploma in other languages.
a. For students starting TAS program before 2019/2020
b. For students starting TAS program from 2019/2020 and after
